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2. A m d y  Applhhon No 

j, 
Department of Transportation 
Division of Mministratioa 
General Support Services - General F i le8  
Atlanta,  aeorgia 
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7- AGTION REQUESTED '10 AHEND APPLICATION No, 202 

ESTABLISH DISPOSITION STANDARD; 
RECORD WILL CONTINUE TO ACCUMULATE. 

S . . Z ? W O k  2 7 - m  - El 
8. Earliest 81 Latest Dates of Series 

1918 - To Date 
LO. What is the function of the ofice in which this record wies  is  created 

--__ Highvay n-oiect F i l e  __I_.-- 

The Division of Administration provides s t a f f  rupport t o  the Department i n  the areas  of 
general accounting, aud i t s  and f f s c a l  procedurea, personnel and t ra ining,  cont rac ts  
procurements and administration, equipment control ,  purchasing, tnventory and warehouse 
control,  general  f iPee,  records management, Department budget and air  t r ave l  service.  
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11. This file contains the following documents (include for 

Document r e l a t i n g  t o  the construction of 
State-ALd funds. 
See attached list for  documents included i n  t h e  ser ies .  

The file is arranged numerically by project number. 
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13. Is this the Record Copy of the series? ? ,  Ig1 I 1 

14. Is there a duplication of this series in another office or agency?* 1 '  [ X I  ' L 1~ 
. I  

. .  
15. Is thejnformation contained in this series ever summarized or published? Attach copy of si8,nrnary or publication. [ ] LX ] 

16. Does the series contain classified information requiring security handling? [ I !.x 1 
. .  

17. Does the series initiate., amend or terminate agency policies and procedures? : . L I  I X I ~  
. .  - 

c, 

18.'C&ild the function-be- performed if the. files were lost or destroyed? . -* ,Z"Xl I: 1 
*. I .  

. ~ ,  , 19. Is the series (or major portion of it) regularly microfilked? If yes, why? 1 [ X I  

20. Does the record series provide data as input to an EDP file? [ X I  [ 1 

21. Does the record series contain documentation produced as EDP printout? [ X I  r 1 

r 1x3 I 1 

[ X I  1 1 

. c 
., 

22. Has the Federal Government issued instructions governing retention/disposition of these files? 

23. Wil l  there be a need for these records 10, 15 years from now? If yes, what? 
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24. REQUIREME.N Tke fqllowing requires the files to be kept. . .  20 ~..'.years:' 
~. .~ 

~. .~ 
< I  , ... .~ ~ 

-. r ~ .  . .  
i . .  ... . . -  7 -  

a. [ . a  STATE. b. [XI STATUTE OF . c. [ 3 AUDIT ' d. [ ] FEDERAL e. ['I ADMINISTRATIVE 'f. [ ' ~ ]  HISTORICAL 
. VALUE 

. 
LAW LIMITATION PERIOD LAW DECISION ' 

(Cite Law, Statute, or other reason for the retention requirement) 

Georgia Code Annotated Section 3-703 
within 20 years after the right  of action s h a l l  have accrued. 

- ' a t i o n  upon sealed contracts 8hall be brought 

- ~- .._.._I__II-__. ~ - ~ .  . -__ - _.___~,_I___._..._._ . . . ~  ....- ~ ~ ~ . . ~ 

.. ~, 25. AGENCY RECOMMENDATIONS: This agency recommends that the f i le series be cut off at the end of each 
~ . 

' .  
1 Other: Federal h d e d  Projects - final ?ederal payment of pr'oject to  State nd -. 

. .. .. 

f 
f inal  State payment to  contractors 

'. 

State Funded Projects - f inal  State payment to  contractors. t 

Disposition: Place f i l e  i n  inactive project f i l e ;  cut 'of f  inactive project 
f i l e  at  the end of the calendar year; transfer p r o j e c t f i i e  
to Records Center; hold 20 years; then destroy. 
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The Division of Administration provides s t a f f  support t o  the Department in the areas  of 
general accounting, audi t s  and f i s c a l  procedures, personnel and t ra ining,  contracts  
procurements and administration, equipment control,  pu::hasing, inventory and warehouse . 
control,  general f i l e s ,  records management, Department budget and a i r  t r ava l  senrlee. 
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1L This file contains the following documents (include forri, numbers and titit& If a& and file arrangerhenth 

'. Document r e l a t ing  to the construction of roads and b r t  Ige's ifnaneed by Federal-hi6 & d o r  

. 

- 

state-Aid funds. ' 

See attached l i s t  fop documents included i n  the  rerier, 

1 Tne f i l e  is 'arranged numerically by project  ntmb8P. 
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~ . ~. 24. REQUIREMENTS. .The following requires the.files to be kept .. 20 . ..,.A pao: 
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13. .Is this the Record Copy 01 the wries? 

14. Is there a duplication of this series in another office or agcqe*? 

16. Does lhe wries costain classified inlnrmalinn wqwi!ing .security hatidling? 

17. Does the series ii;itiale, amend or terminate agency policik and pr&edures?~. 

19. .Is the series (or major portion of it) regularly microfilmed? If yes, why? 
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IS. Is the inf.ormatielt contained in this sciies ever rtrmmariz+d I .. or published? A?lach Copy o l  u,nmary or pubtjcatidn. I ] (I~ 1 ]~ 
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18.  could the function be performed i f  tho files were lost or destroyed? .. 
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20.' Does the record wries provide data as input to an EDP file? 

21. .Does the record series contain documentation produced as EDP printout? 
. s: 
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22 Has the Federal 'Government 'issued instructions governing retention/dispo&ion of the& files? 

23. Will there be a need lor thest'.records 10, 15 years from now? If yes, what? 
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! : : .  a. [ ' .I STATE ' b.'[x) STATUTE OF' c. [ ~] AUDIT d. [ 1 FEDERAL 

. G&r,gfz COGS Annstated Sectioa 3-703 - 'action u p n  sealed contracts shall  be brought 
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, .within 20 years after ?he right of action shall have accrued. 
. .  

.---_-.. . . .  -..- 
. .  : 
.. ~. . ~ . , . .  

' 25. AGENCY RECOMMENDATIONS -This agency recommends that the $1:. w$e§ 4 cut, off at the end of each ~ . ~ 

.' 'Other: 'Federal Punded-Projects - final Federal payment 'of prkject to State and . .  : 
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final State papen.: to contractors 

State .Fugded Rajecta - find State paysent 'to ccktractors,:.'.. 
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' 1 Disposition: .,Place ' file' in inaCtive pgoject file; &t o f f  inactive pr 

. . . .  . . .  
~. 

. . . .  
. .  

. .  
. ,  

. .  

.~ . ~. 

," 
: I . .  _ . .  - .  

. ;. , 
. .  ' *  

. . ~ ' f i l e  at  the end of the calendar year;. trksfer project f i l  
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. to. Records Center; hold 20 years; then deetroy.~ . . . . . .  
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